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Learn important new words and phrases.

Develop your reading skills and learn essential business vocabulary.
oooo Develop listening skills such as listening for information and note-taking.

Develop essential business communications skills, such as making presentations, taking part in meetings, negotiating, telephoning, and using English in social

situations.
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Introduction: Introduce yourself

oooo

0 0 O O Summarize learning
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Work and Leisure: Discuss what people want from work

[ 0 O O Read the unit and listen to the unit audio material. Answer the unit questions in writing, on a separate piece of paper to hand in at the beginning of the
class.
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Problems: Talk about problems at work

[0 0 0 O Read the unit and listen to the unit audio material. Answer the unit questions in writing, on a separate piece of paper to hand in at the beginning of the
class.

10

0 0 O O Summarize learning

040

Working Across Cultures: Eating Out

[0 0 0O O Read the unit and listen to the unit audio material. Answer the unit questions in writing, on a separate piece of paper to hand in at the beginning of the
class.
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[0 0 0 O Summarize learning
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Travel: Talk about business travel

[0 0 0 O Read the unit and listen to the unit audio material. Answer the unit questions in writing, on a separate piece of paper to hand in at the beginning of the
class.
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0 0 0 O Summarize learning

g en

Food and Entertaining: Discuss food from different countries

0 0 0 O Read the unit and listen to the unit audio material. Answer the unit questions in writing, on a separate piece of paper to hand in at the beginning of the
class.
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00 0 O Summarize learning
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Buying and Selling: Talk about buying different products

0 0 0 O Read the unit and listen to the unit audio material. Answer the unit questions in writing, on a separate piece of paper to hand in at the beginning of the
class.
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0 0 0 O Summarize learning
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Working Across Cultures: Communication Styles

0 0 0 O Read the unit and listen to the unit audio material. Answer the unit questions in writing, on a separate piece of paper to hand in at the beginning of the
class.
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0 0 O O Summarize learning
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People: Talk about how you like to work

0 0 0 O Read the unit and listen to the unit audio material. Answer the unit questions in writing, on a separate piece of paper to hand in at the beginning of the
class.

10

0 0 0 O Summarize learning




Advertising

0 0 0 O Read the unit and listen to the unit audio material. Answer the unit questions in writing, on a separate piece of paper to hand in at the beginning of the

0100 | g 10
0 0 O O Summarize learning
Companies

0110 cD|aDss,D 0 Read the unit and listen to the unit audio material. Answer the unit questions in writing, on a separate piece of paper to hand in at the beginning of the 10
0 00 O Summarize learning
Working Across Cultures: Doing business internationally

0120 3325 0 Read the unit and listen to the unit audio material. Answer the unit questions in writing, on a separate piece of paper to hand in at the beginning of the 10
0 0 0O O Summarize learning
Communication

0 130 SaES_D [0 Read the unit and listen to the unit audio material. Answer the unit questions in writing, on a separate piece of paper to hand in at the beginning of the 10
0 0 0 O Summarize learning
Cultures: Look at some tips for doing business in another country

0140 SaES_D [0 Read the unit and listen to the unit audio material. Answer the unit questions in writing, on a separate piece of paper to hand in at the beginning of the 10
0 0 O O Summarize learning
Jobs: Discuss jobs

0 150 3555 [0 Read the unit and listen to the unit audio material. Answer the unit questions in writing, on a separate piece of paper to hand in at the beginning of the 10
0 0 0 O Summarize learning
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good Homework assignments 40%, Participation in class discussions and learning activities 40%, Quizzes 20%

oooo Elementary Market Leader 3rd Edition oooo

oooooo Business English Course Book oooooo
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goooooo The next period after class is suitable. Otherwise, please make an appointment.

ogooooooaa On the second period, every Tuesday.
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